View and Print Appointments in Vetstar
View Appointments on the Screen
· Click on the “Appointments” button at the top left of the HOME screen. Select "Scheduled Appointments by Section":
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Alternatively, enter quick command sch into the command line [image: image3.png]Command



.


· Complete the fields at the top of the screen as follows:

· Clinic: Leave blank.

· Section: Enter your section’s code or description (or press F4 to search).

· Start Date and End Date: enter the date range that you want to view. To view a single date, enter the same date in the Start and End Date fields. 
· Service: narrow to a service if desired (e.g. exam or overbook) or leave blank.

· Doctor: Leave blank.
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Print Appointments
· Click on the “Appointments” button at the top left of the HOME screen. Select “Print Schedule":
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Alternatively, enter quick command printsch into the command line.


· Complete the Office Visits form as follows (press Enter to move from field to field):

· Clinic: Leave blank or enter SAC or LAC.

· Section Code: Enter your section’s code or description. (Window (F4) to search).

· Start Date and End Date: Include the date range desired. For a single date, enter that date into both fields.
· Service Code and Doctor Code: Leave blank.

· (D)etail or (S)ummary: Enter D for more detail in the listing; S for a simple list. 
· OK?: Enter a Y to complete the screen.
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· Enter a printer code into the printer destination screen (overwrite default 19): [image: image8.png]



To search for printer codes:

· Open a window (press F4) in the Destination field.
· When the printer inquiry window opens, do one of the following:

· Press Enter to see every available printer, and then select a printer.
· Narrow the list of printers by entering the beginning of its description into the Search field. Enter SAC or LAC to find public VTH printers:
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